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TWO YEAR OLD FUNDING FOR PROVIDERS 

Log onto your Provider Portal. 

Click the 2-year-old funding tile. 

 

Two Year Old Placement Notification 

The Two Year Old Start Placement Notifications allows providers to check children’s Two 

Year Old Eligibility Codes before they start at your setting.  Click Start Placement Notification 

 

 

Complete the application reference (West Berkshire codes with 869).  If the 2YO code does 

not start with 869 it may have been issued from another local authority.  Email the details to 

earlyyyearsservice@westberks.gov.uk as soon as possible so they can verify the code with 

mailto:earlyyyearsservice@westberks.gov.uk
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the issuing LA.  Please do this before offering a place to a child.  Then complete the 

remaining fields and press continue. 

 

When the Placement Notification has been completed, and this will be processed by the 

Early Years Team and it should appear on your next headcount task.   You will see messages 

from the Early Years Team on the right hand side. 

Two Year Old Assisted Applications 

If you would like to assist a parent make an application for two year old funding, first you 

need their permission and ideally complete the form together.  Click the top tile ‘Start an 

Assisted Application’ 

 

Page 1 you will need to enter: Child’s Date of Birth, Child’s Postcode 
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Press Continue and complete all the details required – Forename, Surname, Gender, 

Ethnicity, First Language and Postcode. 

Enter the parent/Guardian information – Title, Forename, Surname, Gender, Relationship to 

child, Parental responsibility, Address.  Press continue. 

 

Making an Economic Application (Apply based on income) 

Click Start Your Application Here button to display the Step 1 Personal Information page. 
This information is required by the Department for Work and Pensions (DWP) to check 
whether the child is eligible for two year old funding.  
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Enter the information required on the parent and click continue. 
 
Read the declaration to the parent and if parent agrees, tick the ‘I agree’ button and click 
confirm. 
 
Click the Finish button to return to the Home page. The application is displayed with the 
application status and reference number  
 
You can click the View most recent application link to see the Application Summary details.  
 
Requesting Help  
 
If the parent, carer or guardian has any questions regarding their application, they can 
request help from the local authority.  
 
Clicking the Request Help button displays information on how the parent can contact the 
local authority.  
 
They can attach files that they feel would help with their application. They can specify the 
method they would like to be contacted by. They can also give the local authority 
permission to complete a Funded Early Education for Two Year Old application on their 
behalf. 
 
 
Making a Non-Economic Application (Other Claim) 
 
 
Click the Start Non-economic Application to display the Non-economic Criteria Selection 
page.  
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Select the criterion which applies to the application.  
Selecting a check box displays a text box enabling the parent to provide details to support  
their claim relating to the selected criteria.  
Files can be attached as additional evidence.  
Select the check box to confirm that you and parent have read and agree to the contents of 
the application.  Click continue 

Complete the preferred methods of contact section 

Complete the telephone number and email address of the contact 

Click the Continue button to display the Application Submitted page.  
 

 
 
 
Click the Finish button to return to the Home page. The Two Year Old Funding application is 
displayed with the status and reference number.  
 
Eligibility Criteria and parent Citizen Portal link https://info.westberks.gov.uk/freechildcare2 
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